
Your company’s benefits package includes a Flexible Spending Account (FSA). This benefit enables 
eligible employees to set aside pretax money to use for unreimbursed medical, dental, vision, 
orthodontia, and dependent care expenses. If you have predictable out-of-pocket expenses, you  
may want to consider enrolling in the FSA. 
 

How to Enroll in the Flexible Spending Account (FSA) 
 

1.  Log in to Paychexflex.com and select  
Benefits Account (PBA). 
 

2.  From the Home page, click the Enroll Now button 
under I Want To. When the enrollment page displays, 
select Begin Your Enrollment Now. 

Section 125  
Flexible Spending Account 
Open Enrollment Starts October 1st —  
Enroll via the PBA Website 

http://training.paychex.com/pba/employee/content.html 
https://myapps.paychex.com/landing_remote/login.do?TYPE=33554433&REALMOID=06-fd3ba6b8-7a2f-1013-ba03-83af2ce30cb3&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-DcRXd3RBkM%2bIAuUkJhio4qMQPGHXSlwC5NHvGd60RCkP6guTqWS4qLnJtYdJd9Ge&TARGET=-SM-https%3a%2f%2fmyapps%2epaychex%2ecom%2f
https://landing.paychex.com/ssologin/login.aspx?TYPE=33554433&REALMOID=06-e74be48c-b042-1010-b9a3-841d880e0cb3&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=ThSwob9IQTBgYoEstJrFG07DeK1IYxusNT3c3IGgBJ7xUR7bt2eyWI849VLDEHpe&TARGET=-SM-https%3a%2f%2flanding%2epaychex%2ecom%2f
https://benefits.paychex.com/
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FSA enrollment steps (cont.) 

3. Verify the accuracy of data in the participant profile. 

4. If you plan to contribute to a dependent care plan, 
select Yes when asked, “Do you have any dependents?” 

5. If adding a dependent, provide the required 
information about the dependent and when finished, 
click Update. 

6. Under Plan Rules, you must read and acknowledge 
that you understand the rules for all plans regardless if      
you are enrolling in a particular plan. After checking  
“I have read and understand the rules,” 
click Continue. 

7. In the elections screen, enter the annual dollar amount 
you want to contribute for the plan year for your 
medical and/or dependent care expenses. Click 
Calculate to see your estimated annual tax savings, 
then click Continue. 

8. Select a reimbursement method (debit card or 
direct deposit) and enter bank account information 
if necessary. Click Continue. 

9. Review your enrollment for accuracy, and click Submit. 
A confirmation will display when you are finished. 




